
SECTION 01040 - GENERAL

1.  SCOPE:  This section covers general requirements applicable to all the contract provisions.

[Add additional and delete non applicable definitions as appropriate.]


2.  DEFINITIONS:  The references listed below are defined as indicated wherever they may be used in the TECHNICAL SPECIFICATIONS.


2.1  "GENERAL CLAUSES", "GENERAL CONDITIONS", "GENERAL PROVISIONS" or "SPECIAL CLAUSES" shall be read as "CONTRACT CLAUSES".


2.2  "CONSTRUCTION QUALITY CONTROL" shall be read as "CONTRACTOR QUALITY CONTROL".


2.3  "PROVIDE" shall be defined as "FURNISH, INSTALL, TEST AND MAKE READY FOR USE".


2.4  "AS INDICATED" shall be defined as to mean "AS SHOWN ON THE DRAWING AND DESCRIBED IN THE SPECIFICATION".


2.5
 ABBREVIATIONS AND ACRONYMS:



CO

Contracting Officer



COR

Contracting Officer’s Representative



CQC

Contractor Quality Control



DOC

Directorate of Contracting



ECMD

Engineering & Contract Management Division 



PW

Public Works


3.  CORRESPONDENCE:


3.1  All correspondence shall be addressed to the Contracting Officer, or designee, and shall be furnished with an original and one copy.  Enclosures attached or transmitted with the correspondence shall also be furnished with an original and one copy.  Each letter shall make reference to the contract name and contract number.


3.2  In the event there is more than one project within a contract, correspondence shall contain separate and distinct submittals to identify each project by name.


3.3  Local or toll-free telephone for communication with the Government:  The Contractor shall provide the name and telephone number of a contractor employee who may be reached during normal business hours and at other times.


4.  COORDINATION AND ACCESS TO SITE:


4.1  Coordination with using agency shall be made through the Engineering & Construction Management Division (ECMD) to assist the contractor in completing his work with a minimum of interference and inconvenience to occupants in the vicinity and other craftsmen working on the site.  [List any facilities under construction in the vicinity of this project.]


4.2  Work Hours are outlined in Section H, Special Contract Requirements. 


4.3  Identification of Vehicles and Personnel:


4.3.1  Vehicles:  Highway vehicles owned or leased by Contractors shall be furnished with identifying markings reflecting, minimally, the Contractor's name, home city and local phone number. POVs must be registered with the Provost Marshall.


4.3.2   Identification of Contractor's Employees:  The employee who requires access to Fort Lewis to perform work under this contract shall obtain a Government issued identification badge.  


4.3.2.1  Contractor Access:  The contractor shall, prior to the contract start date, provide the sponsoring agency the name of the employee who shall require access to Fort Lewis to perform work.  This notification shall include the employee’s last name, first name and middle initial and the employee’s Social Security Number.  The contractor shall ensure that the employee obtains a badge prior to beginning performance.  Contractor employees hired during the term of the contract must obtain the badge before beginning work under the contract.  If an employee no longer needs a badge for any reason (e.g., quits his/her job or is no longer performs work under the contract), the Contractor shall return the badge to the Contracting Officer’s Representative (COR) within two (2) calendar days of such change.  If the badge cannot be returned within the required time frame for any reason, the contractor shall immediately notify the COR verbally, followed up in writing the next work day.  An employee’s inability to obtain entrance to a Government installation because he/she does not have the required Government provided ID badge shall not excuse timely performance of the requirements of this contract.  The Government may change the location(s) at which badges are issued or returned, with or without advance notice to the Contractor, at no additional cost to the Government as a result thereof. 


4.3.2.2  Contractor Request for Government Identification Badge.  The required information shall be submitted to the Sponsoring Agency on the form entitled CONTRACTOR REQUEST FOR GOVERNMENT IDENTIFICATION BADGE (S). The form is on the Directorate of Contracting web page and may be accessed at web address http://150.192.40.37:82 .  After approval by a Contracting Officer, contractor shall be directed to have employee(s) report to a specified building to obtain their badges.


4.3.2.3  Lost or Stolen Badges:  Government provided ID badges shall not be reproduced or copied by the Contractor, its subcontractors, or their employees.  If an employee’s badge is lost or stolen the Contractor shall verbally report the loss or theft to the COR on the day such loss or theft is discovered; followed by a written report of the circumstances to the Contracting Officer. The within report shall be completed one (1) calendar day after the loss or theft is discovered.


4.3.2.4  Use and Wear of Badge:  Each contractor employee shall wear Government furnished identification badge while performing work under the contract.  The badge shall be worn on the upper front of the outer garment unless precluded by OSHA regulation(s).  The badge shall not be used for access to any Government installation except for performance of work under the contract for which it was issued.  


4.3.2.5  Expiration/Termination: The contractor shall, upon expiration or termination of the contract, collect all badges and turn them in to the COR. The final invoice will not be considered proper for purposes of the Prompt Payment Act (FAR 52.232-25, in Section I) until all badges have been accounted for.


4.3.2.6  Compliance with Rules, Regulations, and Statutes:  All contractor employees shall observe and comply with all applicable local, State, and Federal rules, regulations, and statutes including those concerning fire, safety, sanitation, security, vehicle safety, and hazardous material handling.


4.3.2.7  Firearms: Contractor personnel while performing work under this contract shall carry no firearms.


4.3.2.8  Entrance Denial by Military Police:  Contractor employees may be denied entry to the Installation by Military Police if it is determined that such entry may be contrary to good order, discipline, or the security of the Installation.


4.3.3 Commercial Vehicle Access to Fort Lewis:   Commercial vehicle access to Fort Lewis will be allowed at the Logistics Center Gate (Exit 123 from I-5) and the Dupont Gate (Exit 119 from I-5).  The Logistics Center Gate (primary access point for commercial traffic) is open for inbound commercial vehicle access and inspection from 0530 hours to 2000 hours, Monday through Friday.  The Dupont Gate (secondary access point for commercial access) is open for inbound commercial vehicle access and inspection from 0530 hours to 2000 hours 7 days per week.  All commercial vehicles will be searched.  The contractor should anticipate delays in getting commercial vehicles on post. The contractor must also allow additional time for commercial vehicles to reach their destination by driving through Fort Lewis.  

*****************************************************************

If delivery of truck mixed cement concrete is anticipated during the project, add the following:  

If the commercial vehicle is a cement concrete truck carrying a load for delivery, the driver shall notify the gate guard as soon as possible and request that the vehicle be given priority for being searched; however, the Government does not guarantee that the vehicle will be given priority.

***************************************************************

If delivery of hot asphalt concrete is anticipated during the project, add the following:

If the commercial vehicle is carrying a load of hot asphalt concrete for delivery, the driver shall notify the gate guard as soon as possible and request that the vehicle be given priority for being searched;  however, the Government does not guarantee that the vehicle will be given priority.

*****************************************************************

If the contract is for refuse collection, add the following:

If the commercial vehicle is a garbage or refuse collection truck, the driver shall notify the gate guard as soon as possible and request that the vehicle be given priority for being searched; however, the Government does not guarantee that the vehicle will be given priority.

*****************************************************************

Large vehicles (needing greater than 12'-5" clearance) will require a time stamped "searched" label to gain access to North Fort Lewis.  "Searched" labels will be issued at the Logistics Center Gate.  Drivers needing access to North Fort Lewis must inform the gate guard that their vehicle is over 12'-5" in height and that they will require access to North Fort Lewis.  The driver will receive a briefing on proper procedures and a "searched" label.  The contractor shall ensure that its drivers, including drivers of subcontractors at any tier, comply with the procedures as explained to them for access to North Fort Lewis.

Commercial vehicles less than 12'-5" in height shall access North Fort Lewis ONLY via the Pendleton Avenue Undercrossing once they are cleared through the Logistics Center Gate.  

Procedures for commercial vehicle access to Fort Lewis are subject to change without prior notice.


4.4  Vehicle Registration


4.4.1 Before award, bidders are considered visitors and will be required to obtain a visitor’s pass at the main gate.


4.4.2 After award, the contractor shall register all vehicles to be used on the installation with the Vehicle Registration Section of the Law Enforcement Command at Fort Lewis (Building 2140). Contractor employees entering post in privately-owned vehicles shall also register their vehicles. A copy of the contract documents, contract award, proof of liability insurance, proof of emissions testing, current drivers license, and state vehicle registration will be required to register contractor owned vehicles. A letter of employment, proof of liability insurance, proof of emissions testing, current driver’s license and state vehicle registration will be required to register contractor employees’ privately-owned vehicles (POV). For further information, contact Vehicle Registration, telephone: 967-7668. 


 4.4.2.1 Upon completion of the contract, the contractor shall collect all vehicle decals issued. Decals shall be carefully removed from the vehicles, placed in an envelope and attached to the post vehicle registration document. Return decals to Vehicle Registration, Building 2140. Proof of decal clearance for all vehicles registered shall be submitted to the Contracting Officer prior to final payment being made.    


4.5  When keys are required for access to facilities on this contract, they shall be obtained through the PW E&CMB. Nothing in the preceding sentence may be interpreted to relieve the contractor of his responsibility to minimize interference with and inconvenience to occupants, nor to give the contractor any right of access to places or at times where he is not specifically granted such access by other provisions of this contract.


4.5.1  The contractor shall be responsible for any Government-owned keys which have been issued to him for access to facilities or areas pertinent to this contract.


4.5.2  Upon completion of the work in an area, or upon request of the Contracting Officer, the key or keys relevant to the area shall be returned immediately. Key shall be returned prior to final contract payment.


4.5.3  Should the Contractor Lose a Key:


4.5.3.1  He shall notify the Contracting Officer, in writing, within three (3) work days after he is aware of the loss.


4.5.3.2  Should the key not be found before final acceptance, the final contract payment will be reduced by the replacement cost for each key not returned and, if required by the Contracting Officer, any rekeying costs and cost of any other damages suffered by the Government.


4.6  Utility Outages:  Work should be scheduled such that utility outages are minimized.  The following specific restrictions apply to this project.

[Exterior electric/interior electric outages in this area.  An example is shown below.]


4.6.1  Exterior Electric Outages:  Work on the exterior electric system (13.8 Kv) shall be performed with the system energized unless an outage on the system is approved by the Contracting Officer.  Outages shall be limited to 2 hours unless approved otherwise by the PW ECMD. When an approved outage is granted the contractor shall provide written notice to all affected building occupants.  The notification shall be made at least 14 calendar days prior to area-wide outages of more than one building.  The notification letter must be approved by the PW ECMD before release to the facility occupants.  The contractor shall also post signboards by the streets leading to the affected area, from the date of approval of the outage until electrical service is restored.


4.6.1.1  Outages affecting only one facility or dwelling unit shall be limited to a maximum of 4 hours and approved by the PW ECMD. Written notice shall be provided to the affected occupant at least 14 calendar days in advance and shall provide the information as provided in paragraph 4.6.

[List all other utility outage restrictions to include heat, steam, water, etc.  Some examples are shown below]


4.6.2  The building heating system will not be taken out of service during the heating season (normally October 1 through May 31) unless approval is granted by the PW Production Division and full temporary heat is provided for occupied buildings and freeze protection is provided for unoccupied buildings.  Hot water outages will require PW Production Division approval and must be arranged so that building occupant requirements are met.  Requests for heat and hot water outages must be submitted to PW Production Division seven working days prior to the desired outage date.


4.6.3  Water/sewer service outages shall not exceed 8 hours. The Contractor shall coordinate with Fort Lewis Fire Department 48 hours prior to any water main outage.  When an approved outage is granted, the Contractor shall provide written notice to all affected building occupants.  The notification letter must be approved by the PW ECMD before release to the facility occupants.

[A sample notification request for a typical Family Housing project is shown.  The designer must edit this section to meet the requirements of the specific project.
]


4.7  Contractor Notification Requirements:  The Contracting Officer reserves the right to designate the sequence in which the units are to be worked on.  The contractor shall provide written notification to the building occupants.  Contractor shall schedule and coordinate the work in each unit and provide occupants with written notice not less than 14 calendar days prior to commencement of scheduled work.  The notice shall provide:  (1) date and duration of the outage and (2) a local telephone number of a contractor employee who can provide emergency utility restoration in the event of a failure of the contractor's work.  The contractor shall also post sign boards in the streets leading into the affected area.  


5.  ADDITIONAL GENERAL CONTRACT REQUIREMENTS are identified in Section H, Special Contract Requirements.


5.1  Special Safety Requirements:  In addition to Safety and Health Requirements Manual EM 385-1-1, dated October 1992, the contractor shall comply with the requirements listed below.  Paragraph numbers refer to EM 385-1-1 or are added thereto.



(a)  Paragraph 01.A.12:  Add new paragraph:  "Safety Personnel.  The contractor shall designate a person on his staff to manage the contractor's safety and accident prevention program.  This person will provide a point of contact for the Contracting Officer on matters of job safety, and shall be responsible for ensuring the health and safety of on site personnel."



(b)  Paragraph 01.D.02:  Revise as follows:



(1)  Replace paragraph 01.D.02c with the following: 




"c.  Property damage in excess of $2,000.00."



(2)  Add new paragraph d as follows:




"An injury resulting in a lost workday."

[Designer is to review the standard "H" clauses to insure they adequately cover the project.  If they do not, additional specific requirements shall be added in this section.]


6.  CONSTRUCTION PROGRESS CHART AND PROGRESS REPORTS:


6.1  The instructions and information herein supplement the requirements of paragraph "Schedule for Construction Contracts" in Section I, CONTRACT CLAUSES.  The proposed Construction Progress Chart for projects with performance greater than 60 days shall be prepared on ENG Form 2454.  Additional instructions are obtained in "Instructions and Information for Contractors" a manual furnished to the contractor by the Contracting Officer.  This manual is available for inspection in the Directorate of Contracting, Bldg. 2015, or Public Works (PW), Bldg 2012.

[Designer to add any unique or high cost items not identified and delete non applicable factors.]


6.2  The minimum principal contract features to be included on ENG Form 2454 are as follows:  [Designer to edit to fit project]


6.2.1  Site Work


6.2.2  Concrete


6.2.3  Masonry


6.2.4  Metals


6.2.5  Wood and Plastics


6.2.6  Thermal and Moisture Protection 


6.2.7  Doors, Windows, and Hardware


6.2.8  Finishes


6.2.9  Miscellaneous Specialties

 
6.2.10  Equipment


6.2.11  Furnishings


6.2.12  Special Construction


6.2.13  Conveying Systems


6.2.14  Mechanical


6.2.15  Electrical


6.3  The Construction Progress Chart shall show the total bid amount distributed among the features shown on the chart.  The schedule shall show the percentage of completion each week.  This percentage shall be based on percentage of physical completion of the work.


6.4  The Construction Progress Chart shall be submitted within 10 calendar days after the date of receipt of notice to proceed, or issuance of delivery order. The PW ECMD shall be notified 5 calendar days prior to actual start of work on site.


6.5  Status Reports:  The contractor shall submit Construction Progress Charts, ENG Form 2454, with each invoice.  One copy of each report shall be provided to the PW ECMD and one copy to the Directorate of Contracting.  The report shall tell whether the project as a whole is on, ahead of, or behind schedule.  If the project is behind schedule, the contractor shall explain what actions will be taken to regain the schedule. The report shall include a description of problem areas, delaying factors and their impact, and an explanation of corrective actions taken or proposed. Any delays caused by the Government should be annotated by the contractor. Any significant items or events that occurred during the reporting period shall also be detailed. This report can be an attachment to the ENG Form 2454.


7.  MODIFICATION PROCEDURES:  Price proposals for change order work shall be submitted in accordance with the requirements of Section I, Contract Clauses.
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